(This is a 3- Part 
                          Form D
PROFESSIONAL GROWTH FORM 

(applies for salary increase)

(Submit One Form Per Activity)

NAME

 DATE 






   Last


                              First   




Building




   Job Assignment(s) 







Preapproval






Completion*       *Documentation Needed as Proof for Completion (submit with form)
_____College Credit

_____ Seminar

_____ In-service 

_____ Workshop

(Activity  must be taken outside of the regular workday in order to qualify for salary increase.)

Title of Activity






  

 Course #





Beginning and Ending Dates






Times 





Provider of Activity 






  Amount of Credits Given




Purpose of Activity 













  Employee’s Signature









  Date ______________
P.G. Committee Member’s Signature 







Date 



         Approved:     Yes     –     No  
                         (Circle one)
Total CEUs​​​​​​​​​​​​ 



   
Applicant to retain a copy; remaining copies sent to Human Resources.  After approval or denial – one copy returned to Applicant.













Rev. 4/13

Ten (10) clock hours =1 CEU; 


One (1) semester hour = 3 CEUs; 


One (1) quarter hour =  2.24 CEUs;














